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25X1A USAF *USAF Declass/Release

-’ _ Instructions On File*
25X1A

29 Novembar 19

STANDARD OPLRATING PROCLUURE

PACKING AND SHIPPING OF CLASSIFILD AND/OR UEJICATE, HATERIAL

PURPOSL:  Thia SOP establishes procedures to be followed by all saitic
" bhe packing aved shippins of classified and/or delicate naterdal.

5C0Prs  The prowisions of this SOP apply to all personnel

FII. DRESPONSIBILITY: The Director of Material and the Chief of Security are
reaponsible for insuring adherence to the provisions of this SCP.

T, DEFINITLHS:

A, Classified materdal is any ltem classified cs Top Secrst. Sevrmi,
or Confidential.

B. Delicate material is any item, either clasgified or unclassifisc .
which ir a0 desigrated as delicate by personnel whe are siipping the
item and wio. thersby, request special packing and special handiire

PROCELURES :

A, A1l classified or dalicate items will be placed in the criginal
containers. if available, before being turned intc the Logistico Sentio
for shipuent.
B, L1l s=etions are responsible for notifying the Logistics Saclion
of the olzssif u-ati on of an item at the time it is turned over to
Logdstics {or abiiment,
C. AL sseiions are responsible ror notifying the Loglstice Sertion
wnether ar iter, classified or unclassified, is delicsts and whzihes  ogyqa
it requires spncﬁs" handling and special packing.
D. Itens classified Top Secret or Secret, will cither be foiwarded
with a souriar or in a pouch which will be sent via
25X1A 1. Ta= Security Section will be responsible for provicing cows
If a2 acurier departs the Security Seciicn wi U e
resoonzible for assisting him in meeting and boarding bis =in
ke the Liaimon Seoniriy

25X1A It. {f a sourder departs
teer will be responsible for assisting the courier and
0 through a:xrmr‘t formelities and in bearding his ciro
Paahes will be sent with the delly Uetachment courder io
Gt lasison Security Officer who will, in turn, %e responsihble
for delivering the pouches to
wili ferward the pouches onward,
25X1A
-’
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I, Xtems claseified Confidential do not require & courier, bu. cov, s
safeguards are nccessary. Therefore, Confidential items will bo =W Gk
either by regisiered mail via the APO or by special handling procedi~
within the Military Airlift Command (MAC).
%» When an item is to be sent by registered mail, s menber o
the logisties Cection or the Liaison Security Officer will 1i. )

3% from the APO_
2. When a Confidential item is to be shipu ' Ao
taken Lo the Supply fection ﬂ
Fos lowing forms: LD Form 1387-2, "Special Handling Drta/c

cation and AF Form 127, "fraffie Transfer Receiptih.
versomnel will then ship the item for the Topi

Saetion.

F, The Iogistics Section is responsible for sending appropricie ek c -

concerning the sbove shipments,

Distribution

Datethment Comaamcte -
Copies

1 - Detachment Commander
2 = Ex/0fficer
3=5 = D/Operations
6-8 - I/Material
9~11 - D/Support
12-13 - ¢/Security
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